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Employee Self Service Overview 
 
Employee Self Service (ESS) is the Munis Self Service application created specifically for 
employees to access information from and store information in the Munis HR/Payroll 
programs.  
 
For employees, ESS provides access to personal information, pay and tax information, 
benefits, as well as training, certification, and performance information.  

ESS User Interface  

The ESS user interface is designed to make employee information accessible in a user-friendly 
format. Each page of ESS provides the basic information for a selected option, with access to 
additional detail or change pages.   
 

Accessing MUNIS Employee Self Service – for Training Purposes 

1. From the Internet, type (https://murfreesboro.munisselfservice.com). 

 

2. City of Murfreesboro Munis Self Service page will appear. 
 

 

Do not log into the Vendor Self Service or Citizens Self Service.  These are 
not employee modules. 

https://murfreesboro.munisselfservice.com/
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Logging In to MUNIS Self Service 

1. Click the Log In link located above the gray bar on the top right‐hand side 
of the screen. 
 
 

 

 

 

2. Enter your Employee Name (First, middle initial, last) as your User Name. 
 

 
3. Users will use the last 4 digits of their Social Security Number as their 

password the first time they enter the system.  The first time you enter the 
system, you will be prompted to change your password. 

4. Click Log In.  
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You will then be asked to change your password.  It is STRONGLY recommended that 
you use the same password that you use for signing into your computer login (assuming 
you have a username and sign-on already). 

 

 

 

Once you successfully change your password, click continue. 
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This will then bring you to the Home page and your name will appear in the top right corner! 
Click Employee Self Service to access your personal information. 
 

 
Click Employee Self Service. 
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ESS Home Page  
The home page of the ESS application displays personal information, organizational 
announcements.  

 
 

Paychecks and Pay/Tax Information 
The Paychecks panel or Pay/Tax Information displays information for the most recent pay 
periods where you received pay. You can view the Paycheck Simulator, Year-to-Date 
Information, or W-4 Information. W-2 information will be available in 2017 for the year 2016. 
 
 
 
Please note this is a snapshot of your leave. Kronos is your offical record of  
leave balances. 
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When paychecks have been processed and made available you can view a copy of your 
paycheck stub. 

 
 
 

Paycheck Simulator 

The Pay Check Simulator allows you to simulate adjustments to your pay, tax, or deductions to 
see how the changes would affect your total pay. The program does not permanently alter your 
pay records. 
To use the simulator: 

1. Select the pay cycle for which you are simulating a change.  
2. Enter the pay, tax, or deduction changes.  
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3. Click Calculate. 

The program displays the new adjusted amounts.  

 
 
4. Click Return to return to the Paycheck Simulator page.  
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